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POSITION TITLE Coordinator, CDP Engagement

POSITION NUMBER 104121

AWARD Local Government Industry Award

CLASSIFICATION CDRCEnterprise Agreement— Level 6

POSITION TYPE Permanent Full Time (38 hours per week)

DIRECTORATE/PROGRAM Community Services / Community Development Program (CDP)
LOCATION/S Anmatjere/Laramba / Willowra/ Yuelamu / Yuendumu

SUPERVISOR Senior Coordinator, CDP Engagement / Program Manager, CDP Engagement
POSITIONS SUPERVISED This positionhas no directreports

PRIMARY OBIJECTIVE

The Coordinator, CDP Engagementis responsible for embracing a holistic response which empowers Aboriginal people through self-
determined pathways that build community, individual capacity and meaningful workin accordance with Central Desert Regional
Council strategicand regional plans, policies, procedures and relevant | egislation. Therolecontributes to a team embedded in one of
CDRC’s Remote communities to deliver case management, support, activities and employment outcomes andworks with individualsin
the community to create place based solutions thatachieve training and employment outcomes and activities which contribute to the
lifeand fabric of the community.

KEY DUTIES AND RESPONSIBILITIES

1. Usea people-centered approachthatdevelops the employmentambitions, aspirations and opportunities for aboriginal peoplein
remote communities.
2. Coordinate CDP employees in thislocation through regularsupervision, performance developmentand theidentification of
training and growth opportunities for allemployees.
3. Engagewith participants to provide high quality CDP services and activities by:
a. Ensuring CDP participants have supportto meet their mutual obligations;
b. Ensuringeligible jobseekers have regular appropriately scheduled appointments;
c. Supporting CDP participants to applyfor suitable vacancies and work assighments;
d. Assisting CDP participants to overcome barriers to employment; and
e. Developingindividual, personalised jobseeker plansthatusea strengths based approach and engages peoplein relevant
interests andcapacity building.
4. Achievequality servicedeliveryper agreed standards and KPIs by:
a. Ensuringjobseekersreceive personalised highquality case managementthatengagestheminrelevantinterests and
capacity development;
b. Ensuringjobseeker recordkeepingis compliantandto a high standard;
c. Providingfollow up contactandsupportto job seekers once they commence employment;and
d. Providingregular, highquality verbal and written reports on programs andactivities.
5. Beengagedinan effectiveand proactive health, safety and wellbeing culture.
6. Any other reasonable duties delegated by the Manager which are within level.
SELECTION CRITERIA
Essential
1. Diplomaor Advanced Diplomainrelated discipline and/orsubstantial relevant experience in employment, trainingor community
services.
2. Demonstrated ability to plan and deliver engaging program activities.
3. Demonstrated ability to deliver outcomes within legislative and funding frameworks.
4. Demonstrated ability to provide interesting, accurate and timely reports on services and activities.
5. Demonstrated ability to work productivelyand harmoniously as partof a team.
6. An awareness of the socio-economic factors affecting Aboriginal peopleinremote locations.
7. CurrentClassCLicence(preferably manual).
8. Acceptablepolicecheck.
9. OchreCard.
Desirable
1. Experienceinworkingwith Aboriginal peopleand / or people experiencing socio-economic disadvantage.
2. Experienceintraining, mentoringor supervising, staff and/orvolunteers.
3. Experienceinleading community development, employment or training focused activities.
4. Experiencein using community developmentapproaches, techniques and frameworks.
Approved: 11" November 2022 Leslie Manda, Chief Executive Officer
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